
New hire paperwork must be completed in person with HR
Please visit our office in the Humanities building, room 203

Monday-Friday 8am-5pm, no appointment needed. Closed major holidays.
You are eligible to start working the day the I-9 is submitted; you may wait until you
return to Bellingham to complete the paperwork as long it is done before your start
date.
*If you have worked for Western in the past, you may not need to complete another   
I-9.  Contact us with your W# to confirm*
Faculty/Staff- to ensure account set up by your start date, complete paperwork at
least two weeks prior.

If you are not able to visit our office on campus
Let us know your zip code, and we can look up institutions that participate in the  I-9
reciprocal program.  These institutions can work with you to complete your I-9                
in-person at their location on behalf of Western.

contact hr@wwu.edu for more information.

Paperwork checklist

Bring your acceptable forms of ID
See the next page for a list acceptable IDs. 

These must be original, unexpired documents.  
Photos or photocopies are not accepted, we must verify the physical ID.

If you are need of a work visa, please let us know.

The HR office has all the paperwork, no need for you to print anything out
I-9
W4
W2 (Optional)
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General HR 
hr@wwu.edu
Humanities 203 Mon - Fri 8-5
360.650.3774
hr.wwu.edu

Paychecks/Timesheets 
hr.payroll@wwu.edu
Call or email for appointment
360.650.2991
hr.wwu.edu/payroll

Benefits/Retirement 
hr.benefits@wwu.edu
Call or email for appointment
360.650.4003
hr.wwu.edu/benefits-disability-and-leaves
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