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            Time Sheets

      
  
      
            Time sheets must be submitted for approval by 11:59 p.m. every 15th of the month and the last day of the month.  Time sheets can be accessed electronically from any computer via Web4U.  To access your time sheet, follow these instructions:


	Login to Web4U
	Select Employee tab
	Select Time Entry
	Select the appropriate Position & Pay Period
	Enter time as needed
	Select Preview to submit time

Weekly Hours Tracker
Reporting Hours Over Appointment


Time Sheet User Guides:
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              Payroll Approver User Guide.pdf
  (1.21 MB)
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              Student Employee Time Sheet User Guide.pdf
  (572.69 KB)
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              Classified Employee Time Sheet User Guide.pdf
  (613.17 KB)
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              Professional Staff Web4U Time Sheet User Guide.pdf
  (518.12 KB)
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              Temporary Employee Time Sheet User Guide.pdf
  (574.85 KB)


          


  

 




 


 


See Also: Understanding Accrued Leave


      
  


      

    
          
        

      
            Paychecks

      
  
      
            Pay Dates, Holidays & Pay Periods


	Pay Dates & Holidays
	Pay Periods: as per RCW 42.16.010, all state officers and employees shall be paid for work performed from the first day of the month through the fifteenth day of the month and for work performed from the sixteenth day of the month through the last calendar day of the month.

Payroll Deductions


Benefit Charges


Request a Check Replacement


Direct Deposit


To enroll, update or cancel direct deposit electronically via Web4U, follow the instructions below.


Please note that all changes must be confirmed by an HR coordinator near the beginning of each pay period. 


	Login to Web4U

		Select Employees tab
	Select Time Entry
	Select Employee Dashboard
	Click  Direct Deposit Information
	Click Update Direct Deposit Allocation
			if you do not see this link at the bottom of your screen or are unable to access the direct deposit information screen, it is because payroll is processing; try again in 1-3 days


	See
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              Direct Deposit Instructions - Banner 9.pdf
  (212.64 KB)
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            Human Resources


516 High Street, MS 9054

Bellingham, WA 98225-5996


360-650-3774

Fax: 360-650-2810


      
  


    

  
                          

            
                                        
      

      
  
  
      
            Visit Us


Humanities Building 203

Mon - Fri 8 am - 5 pm


Closed Major Holidays


      
  


    

  
                          

            
                                        
      

      
  
  
      
            Connect with Us


General: HR@wwu.edu

Benefits: HR.Benefits@wwu.edu

Payroll: HR.Payroll@wwu.edu

Medical Leave/Disability: HR.Disability@wwu.edu


 


      
  


    

  
                          

            
                          

                  
                    
          
              
                  Tribal Lands Statement

                  
                      Western Washington University's main campus is situated on the ancestral homelands of the Coast Salish Peoples, who have lived in the Salish Sea basin, all throughout the San Juan Islands and the North Cascades watershed from time immemorial. We express our deepest respect and gratitude to our Indigenous neighbors, for their enduring care and protection of our shared lands and waterways.
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